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An overview of our Digital Learning Hub

aspira;ionX

Weleome to the
Aspirationfifaining Learning Hub

| g

Aspiration Training's Digital Learning Hub gives you access to various online resources to support
your learners. The Hub contains resources separated into course sites, and you may have been
given access to one or more course sites, depending on your needs. For example, you may have a
site to support an apprenticeship and another to support functional skills in Maths.

Aspiration Training's Digital Learning Hub can be found here:-

https:\\learning.aspirationtraining.com

Your log in details will be provided to you by your manager. For help on logging in, please see our
guide here - How to Log in.

A full suite of guides is available to you from the Learning Hub once you have logged in.



https://learning.aspirationtraining.com/
https://learning.aspirationtraining.com/pluginfile.php/1376/block_html/content/Learner%20User%20Guide%20-%202%20How%20to%20Log%20in.pdf?time=1643107163828
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Accessing your course site

From the Home page, you can access your course sites. You should see tiles for each course you
have access to. Clicking on any of these tiles takes you to that course site. From the help bar at the
top of the screen, you can access helpful guides.

Eu;pira[.io_nX

Weleome to the
Aspiratiopfiraining Learning Hub

Clickon a
course tile to
access the
course.

You can also access your course sites from the My courses link in the menu bar.

From My Courses in the menu
bar, you can jump from course
site to course site for all courses
you have been given access to.

E'a-h‘ Courses =
= In progress... b = L2 Functional Skills English
L2 Functional Skills Maths
= CPD - Equality & Diversity
= CPD

B L2 Agult Care Worker
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From the Dashboard, you can view all courses and your progress on each course. You can also view
any upcoming events and a calendar. In addition, the Dashboard includes a Latest Badges block that
displays all the Digital Badges you have earned by completing specific sections within your courses.

aspiral'mnX
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Upcoming Events

The Upcoming Events block gives B3 Upcoming events = Click to view
youa CIUICk view of any upcoming ™ Master Class - Functional Maths deta“s Df
events, and from here, you can

click to view more details. You can events
go to a specific calendar or even
create your own events. You should
note that your own events are only
visible to you.

Go to calendar...

Clicktogotoa
particular
course calendar
or create your
own event

You can also get to see all .
upcoming events by clicking on the Events link in the menu bar:-
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Calendar

The Calendar Block gives you quick access to view any events posted on the system.

Highlighted dates have
an event posted to

B Calendar them. Clicking on the
< April 2022 > date will give you the
. details.

Mon Tue  Wed Thu Fi Sot

] 6 7 B
12 13 14 15
19 2

[
oo =

2

Latest Badges block

Digital badges can be earned by completing the activities on your course sites. These are validated
indicators of your accomplishments or skills and can be transferred from the Learning Hub to other
sites such as LinkediIn.

The latest badges block shows you the latest badges you have earned for completing activities and
demonstrating competence.
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Navigating your course site
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#Home  @@Dashboard  fEvents  EMycourses »  aThiscourse »+  §PHep  WelbeingHub  Careers Hub C|ick tO open or C|Ose

the blocks on the left-

hand side of the page.
Click the boxes

to open each of
the topics.

* I Hide blocks

B > My courses > Functional Skils > Level 2 Functional Skl English

My Reports

Help guides.

Your overall
course completion
as a percentage.

Topic progress.

Scheme of work

L) Q ) @ 9| i= o i
1. Introduction to 2. Diagnostic review 3 By 7. Reading f
Funclional Skills and programme 3 St e 4. Grammar 5. Spelling strategies | 6. Reading technique = RP“‘{ L0
= punctuation meaning
English Level 2 outline
= A = S M = 0.0
= o) | b DN N 0l @ 0 ! ol [ 0! uls

Your course sites are broken down into topics or units of learning. To access each topic, click on the
block.
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Inside a topic

Click on a tile from your course to access the resources. This will then open that topic page.

@ v E A V e 1E rrogresat (o

1. Introduction to i ; :
. . 2. Diagnostic review a it X .
Functional Skills and ILP update 3. Punctuation 4_Grammar 5. Spelling strategies

English level 1

A 3. Punctuation "

The icon to the \
left tells you Once you
the type of have
resource. completed

and activity or
viewed a
resource you
will see a
green check

iation - Workbook

J

r Spelling, grammar and punctuation presentation V] Move your
tevisit thiss resuree ance you hive co csion with your mouse over an
Punctuation L1 - Knowledge check 1 . .

o e item and click

. 3 of Puncas d to view an

@ Punctuation - Knowledge check 2 activity or

mal-warkd problems - he kind of

o v your wark besfan

resource.
\ J

@ Have your say!

The icon to the left of each resource will tell you the resource type. An index of the different icons and
their meaning is included as an appendix to this guide.

Click on a resource to open it. Once a learner has completed an activity or resource, you will see a
green tick to its right. This progress is captured against your topic.
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Assessing Learners

Reviewing learner work and grades

Several types of activities are available within the Learning Hub, some of which are auto-marked and
some that are not.

Icon Type Description m

An An assignment resource provides the Manual
assignment learner with instructions on what they need
to do and upload their submission directly
into the Learning Hub.

Learners can submit any digital content
(files), such as word-processed documents,
spreadsheets, images, or audio and video
clips. Alternatively, or in addition, the
assignment may require learners to type
text directly into the text editor.

A teacher-user can leave feedback
comments and grade submissions directly
from the Grader report.

e-Learning A learning module that learners can Automatic
module complete independently and which is auto-
marked. All results are available from the
Grader report.

Quiz The quiz activity usually comprises Automatic
questions of various types, including
multiple-choice, matching, short-answer and

numerical. Your results are recorded and

available to you via your gradebook.

Grading an assessment task

Click on the link to the assessment from the course page.

[ Click to link of
the

Preparing for End Point Assessment i — . " assessment.

Please undertake a mock professional discussion with your course tutor or manager to help you prepare for your formal Professional Discussion as part of your End

Point Assessment.
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You will now see the grading summary, showing you the number of participants (including teachers),
the number of submissions that have been made and the number of submissions that have not yet
been graded.

Functional skills
Write a short essay on why functicnal skills are important in your job role. Your report should be between 300-500 werdcount.

Separate groups: Test Group

Grading summary

Hidden from students No
Participants 3
Submitted 1
Needs grading

Due date Wednesday, 2 February 2022, 12:00 AM

5 days 16 hours Click Grade to go
straight into grading

s

Click View all
submissions to see a
list of learners and
submissions

Time remaining

Clicking on the View all submissions button will give you a complete list of the participants in your
group, which includes teaching staff. You can download all submissions (where the assessment has
been set up so learners can upload files) or jump straight into grading any submission.

Functional skills

Click here and elect to either
download all submissions or go
to the gradebook

-
Grading action |,\C‘1C‘C-SE‘. -

Filter the list by
initial

Separate groups: Test Group

First name m AlB/C D EF G HI JKLM NOPOQR S TUWV W XY Z
Surnams m A B CDEF G HTIJKLM NOFPO@ER S T UV W X VY Z
First Last
User name / modified
Select picture  Sumame Username Email address Status Grade Edit (submission)  Online text
O - - - - - - - - -
O Demc: demouserfs demofs1@aspirationatraining.com No o Edit = - Q
Functiona submission
Skills L1
User
O e Demo demouserfs2  demofs2@aspirationtraining.com Submitted Edit ¥ Wednesday., Q
Functiona for grading 26 January (64 words)
Skills L2 2022, 2:53 Functional skills
Uszer PM are very

important in my
jobrole. Ineed
to be able to

Click here to
grade the
submission and
provide feedback

communicate
well with
customers.
Communication
means ...

Export fo
portfolio

O n est testcoach curriculum@aspirationtraining.com MNo Edit ~ - @

Coach submission
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It is important to note that until a grade is locked, and Submitted e Edit
depending on the assessment settings, the learner may @
modify their submission until the cut-off date (if set) is Update grade

passed. By clicking on the Edit button, it is possible to Prevent submission cf

prevent the learner from submitting changes. If you make reventsUbmission changes

a mistake, clicking the Edit button again allows you to Grant extension

release the submission so that the learner can continue

making changes.

To grade a submission, click the Grade button. This will

open the learner's submission and convert it to an editable pdf document that you can then annotate
using the tools in the toolbar across the top of the page.

evel 2 Functional Skills Maths.

Demo Functional Skills L1 User

p N
ot Functional skils P Y g— Y
View all submissions demofs1@aspirationatraining.com Jump 'I° "tef’(’ Sf”t‘:‘e"f or (Changeuser )
Due date: 2 February 2022, 12:00 AM sjrzzd;‘s’v’:"; 113 ¥
Page 10f1 & ™ 5 " [+ N O [y

Submitted for grading
Not graded

5 days 14 hours remainin
Student can edit this submission

Functional skills in my role as a Business Administrator

Go to next
page

Toadda
stamp, select
which one you

Jeremy Clarkson 2.0t + 27 January 2022, 9:52 AM
@ Jeremy Clarkson 2.paf + 27 January 2022, 9:52 AM
Export to portfolio

Jeremy Clarkson
» Comments (1)
To download,

Functional skills are important because they provide the skills, knowledge and understanding allow Grade click on the

me to progress in work, education and life. plus next to
Inmy role as business administrator, a key skills is the ability to communicate with my peers, Cadeeuioliing the document,
superiors and to business customers. Communication comes in many forms. Verbally,

communicate during team meetings and itis often important to be able to get my point acrossin a

-

non-confrontational but concise manner. | communicate with customers who come to the reception
with queries. 1need to be re-assuring, where they are experiencing issues, informative when they
have queries about our products, and helpful where they need to speak to a member of staff.

Current grade in gradebook

Body language is an important factor in communication when dealing face-to-face and Jneed to Feedback comments %
ensure that the signals | am sending are in line with my verbal communications.

Itis important to note that communication skill s not just about being able to pass on information === =% o

but it is also the ability to listen actively, comprehend what 1 am being told and respond accordingly. 1A B I = = & = d

My written ication skills are requi I am deali same types of queries via © @B ¢ w™F

email. 1am often called upon to write reports for my line manager which often involves the creation
of tables of information and charts and graphs.

Add feedback here

Add your grade and feedback and click Save. Your
feedback annotations will then be saved, and a link to Fesaback comments ®
the feedback will appear beneath your feedback
comments. 1A B I =i
© M M ¢ W
Depending on their settings, learners will be notified EXcellent summary nowever you have no icentiied how Maths Is sed in
via email or online notifications when their work has yourrole

been graded.

fii
lil
lil
&£
(4’)

Use the navigation tools at the top-right to progress to
the next learner.

Your annotated
pdf document
can be seen here
once you save

Download feedback PDF
@ Test Group-Demo Functional Skills L1 User_31_0.pdf +

27 January 2022, 10:01 AM
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Seeing all grades awarded for auto-marked activities

Accessing the grader report and reviewing submissions

The Grader report displays all items that have been or can be graded from the various sections of a
course. From the Grader Report, teachers can view the results for each item and each learner on the
course. A learner can access the grader report but only see their results.

ome ashiboard vents By courzes
To access the grade Wrome  @0oshbo e -

reports, navigate to the 3= secions ’

course Site then SeleCt B > Mycourses > Functional Skills > Level 2 Functional Skills r-.'::'l's t
Grades from the This & compoencie] Gras |
course link in the menu —

bar:-

You will then see the grader report.

Grader report
e 1 Export %
Grader repor hist erview report ngl U eport
Separate groups: Test Group
Test Group: 3/3
:"?'m"]@; B CDEFGH I JKLM/NOPG GRS STUVWIXY Z
Surnome m A/B €C D EF|G|H I J/K|L M NOP QR S TU Click to edit
single
assessment
Level 2 Functional Skills Maths=
First name / Surame * Username Email address @ rositive and negativenumb.. # ¢ | @) Decimals # ¢ () Functional skills & ¢
ﬁ Tesf Coach B # testcoach curriculum@aspirationtraining.com Q
v B # demouserfs! demofsi@aspirationatraining.com 101100 HIQ - - 80 (8
e Click to edit
Q o single result
= Funclienal Sk B # demouserfs2 demofs2@aspirationtraining.com 101100 %I, (75 %)
L2 Use:
Group average 10 (100 %) 101100 %! 78 (78 %)
Overall averoge 10 (100 %) 10(100 %) 7878 %)

Amending a grade

To alter a grade, access the grader report following the steps identified above. Click on the magnifying
glass to the right of the grade you wish to add or amend to amend the result for a single submission,
or click on the pencil icon in the column header to edit all grades for an assessment.
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Competencies

What are competencies?

A competency describes a level of understanding or proficiency of a particular skill. For the most part,
competencies are linked to the learning outcomes or knowledge skills and behaviours that a learner
must achieve.

In some cases, competencies are attached to assessments and activities, such as e-learning modules
or quizzes. In these cases, the competency will be achieved automatically once a learner achieves a
passing grade. You can, however, manually rate a learner as having achieved competency or
review/amend a competency.

View and edit competencies of a learner

You can view the competencies attached to a course by
navigating to the course and selecting Competencies from ixa This course =
the course menu in the toolbar at the top of the page.

i= Sections »

E Grades

@ Competencies é !

You will then see a list of all of the competencies attached to the course and the Learning Hub
activities attached to those

competencies. _
Course competencies

To rate a learner against a

competency, click on the title of the
com petency, and the fo||0W|ng Competency ratings in this course are updated immediately in learning plans
window will appear:-

Click on the
competency
title to rate a
learner
against a
competency.

1 Read, write, order and compare large numbers (up fo one million) 1
Read, write, order and compare large numbers (up to one million)

Path: City & Guilds Functional Skills Maths L1 603/4648/6 /
Activities

Positive and negative numbers - Knowledge check
Leamning plans

No learning plans contain this competency.




- - U
aspiration

TRAINING LTD

; Demo Learner. s tessage . I8 Addto contacts Select a
Group.
t information 1 Select a
S SR e Learner. roups (Demo Empirer ngana a D

1. Identify relevant information and ines of argument in explanations o presentations

x Demo Learner

No other have been cross-refe d to this

Activities 1. Identify relevant information 1

Jump to competency V.

Effective Communication - Knowledge check 1 Effective short talk or presentation - Knowledge check 1

glish Lt 0348452

Path: Ciy & Guids Functonal Skl £
Cross-referanced competencie:

Select a
different
competency.

Leaming plans

No leaming plans contain this competency

Click to rate

Proficient

Rating the

: competency.
Evidence

No evidence

Select a learner from the drop-down list in the top-right of the screen. You will then see which
competencies that learner has achieved.

Click the Rate button to rate the competency, and the following popup window will appear.

Click on the Rating drop-down
and select a rating:-

¢ Not yet competent

e Competent
Ruf'ng(::hocse a rating... ¢)
As soon as you add or change a Evidence notes
rating, the Rate button will be
enabled. If desired, you can add
evidential notes to the rating

to save.

and then click the Rate button
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